
ME FINANCIAL TEAM CONTACTS  
 

Staff Member Function/Responsibility 
for M.E. 

E-Mail 

   

Jennifer Horsak Allocation Balances (non-26) Jennifer.horsak@austin.utexas.edu 
 Endowments  
 Startup/Equipment Funds  
 New Account Inquiries  
 Non-Cash Gift Processing  
 Docu-Sign Approvals  

Derek Lopez Allocation Balance (26 accts) Backup: 
Jennifer.horsak@austin.utexas.edu 

 Matching Funds Info  
 Cash/Non-Cash Reimbursements 

(paying back UT) 
 

 Vendor Payments ME-AP@utexas.edu 
 Post-Award Questions  

Kevin Smith Purchasing Requests (UT Market, Point 
Plus) 

ME-PURCH@utexas.edu 

 Procard Processing kevin.smith@austin.utexas.edu 

Jessica Dai Entertainment Reimbursements jessica.dai@austin.utexas.edu 
 Travel Reimbursements  
 CitiCard Processing for Travel  
 Processes Travel Authorization (RTA)  

Vickie Grier ME Proposal Inquiries  vgrier@austin.utexas.edu 
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